
Accelerated Increments- Professional and Academic Staff
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Academic Payments/Loadings- Academic Staff
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down boxes
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you will be 
provided with a 
drop down list of 
all staff that report 
to you.
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payment of an Accelerated 
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Some employees have 
more than one job 
record. This 
information allows the 
supervisor to confirm 
they have selected the 
right recordChose the effective date for 

the payment type and press 
the arrow button to the next 

page.
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Provide additional 
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responsible for advising the 

staff member when an 
application has been declined. 

The staff member will NOT 
receive an automated 

response from Intelledox.
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