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Introduction

The purpose of this document is to provide detailed support information on the Higher Degree
Research (HDR) Milestones — Notification of Intent to Submit (NOI) eForm for administrators and
support staff. The guide outlines the key functionality as well as possible errors which may be
triggered on each page. This may be referred to for trouble-shooting and end-user support. To
navigate this guide, first identify the page on which the error occurs and follow the link to the page
from either the full contents list or the lists organised by form type below. Note that some pages are
only visible on certain forms and under specific user inputs. Details on the emails and output
documentation can be found in a separate document.

Support Guide
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hidden

##% System Page #5#%
Introduction

Student Details

Candidature Details
Milestone Details
Thesis Format

Thesis Details
Examiner Recommendation

Support Guide

Momination of Examiners
Creation of Examiners

Thesis Access Restrictions
Academic Activity

Milestone Documentation
Research Planning and Progress
Awards and Achievements
Support and Employment Details
Research Intearity Test
Supervisory Panel

Progress Assessment
Assessment of Oral Presentation
Ethics Approval

Supervisory Arrangements
Review and Approval

Submit

#£#£# System Finish Page ££%
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2 eForm Access

The Candidate logs into ISIS and navigates to > ISIS > Research > Research Reports. They then click
Begin eForm for their Milestone from the list.

Support Guide

Program Aapor D Dt Shat Drrtw Completed #Form
ORM20eAT In Progress Pending Approsal
1281207 In Progress Parplirgg Approsl
Annusl Rapa]aml Pear ZANHRAGAE Het Compl=ied Be=gin=Form
SARCAE Complebec ETHCAE Zomplale

On clicking the Begin eForm link, the Candidate will be redirected (via single sign on) to the eForms
website with a new instance of the HDR Milestone Reporting eForm for their selected Milestone.

The form should begin on the Introduction page as displayed below.

Candidates will have an NOI Milestone created at the start of their program. When they believe they
are ready to submit their thesis, they may complete the form. If the Primary Supervisor does not
endorse the submission and the Candidate decides to discontinue their Notification, a new NOI
Milestone is created.

2.1 Support Links

If you need additional assistance please contact your College/School HDR Administrator or go to
student administration eForms support https://services.anu.edu.au/education-support/student-
administration/eforms-staff-support

Version 1 — April 2018 pg. 6
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3 eForm Approvals Workflow
3.1 Notification of Intent to Submit (NOI) Workflow

1
H Returned with | { Returned with i
! Requested Changes : : Requested Changes |
v iy :
Submission endorsed and
Primary Standard or unchanged Thesis HDR Admi ) iEIehgatEd Associate
. i E min Supervisor has uthori Progressed
Candidate » Supervisor | * . A ty b Dean
Review/Edit previously Nominate
Endorsement . Approval
Examiners
L A b
Submission Mot endorsed 44 f 1
OR i
Thesis Format Changed to :
Nen-Standard |
r ]
3 : Returned with
Delegated \ Requestad i
A thg it | Changes Primary Progressed
utnon b —————— 1
. ¥ Primary Supervisor endorsed Su PEFVISOr
Review submission and Delegated Review/Edit
Authority approved change of
Primary Supervisor did not endorse Thesis Format
Submission
OR
Delegated Autharity dedlined
cha of Thesis Format £
nee Candidate
»{ Continue NOI /
Thesis Format? | If the Candidate wishes to
continue the NOI, the form will
be zent to the next stage.
Otherwise it is marked as
completed and a new NOI
Milestone is generated

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C
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Restricted
Access
Requested

Dean HDR
RA Approval

Support Guide

EGAP
Creation of
Examiner

Records
A

Approval [
Amendmints
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4  General eForm Components
There are several components which are common to each eForm. These aid in navigating the eForm system and moving to the different pages on the eForm. General
eForm Components are shown in the figure below:

Support Guide

Home | HDR Milestone Reporting

- _ 6} 1)
Lt e ntroduction r]
3 Fn e 5) E Eaum Id: 1000005265
} Enrmimant Details
Form Details
Miestone Datails Candidate Detalls:
4] Milestone Type: Arnmual Research Repon and Plan
ACadamic Activily Milestone Due: 18072017
Fiegzarch Flanning and Prograss The Anrual Feseanch Repoart and Plan privides an appartunity for the student to report on activities over the past vear, and to flag any persanal, academic or technical probbems whict
. i } may impad on their reseach and its mely completion. Progress is assessed against the pee #innual Flan
A and Acrevaments « Compledlon of an Snrwal Ressarch Repart and Plan |s compulsary for all studenis enrclled I a higher degree by resaarch (PhD; Pl Professlonal Doctarate). This raport must
P — st Dbl 3 be approved by the chair of the superdsory panel and the Delegaled Authority
Suppert and Empilaymant Datall & 1515 will be updatad on complation of this process and the completed report and plan will be amailed to you at your ANU amail addrss
Frogeess Assessment
. PR Further infomation regarding Ressarch Milestones can be found hers
SUpRNSOry Arangaments
Submit Yo can save your progress and come back later by pressing the disk icon in the 1op right of this page
_—
7)
-
1. Home: returns to the eForms system home.
2. Log Out: logs out of the eForms system.
3. Navigation Menu: links to pages within the eForm. These can be used to navigate around the form by ‘jumping’ to selected pages.
4. Form Body: the information and actions for each page are displayed in this section.
5. Form ID: a unique identifier used to identify the form within Insight reporting and within the eForm system database. Visible on the introduction page.
6. Save Button: allows saving the form progress to be completed at a later date.
7. Navigation Arrows: used to step through the form pages in sequential order

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 8



e.'e

=

Australian
National
University

5 eForm Pages

5.1 Introduction Page

Support Guide

Forms: Notification of Intent to Submit
Visible to: All
Action: N/A
Purpose: Provides an introduction and summary on the Milestone and form functionality.
Provides an indication of previous decisions made by other areas.
Loads: Within this page the form collects data from the following web services based on parameters based to the form from ISIS:

e (S Occupation Service (for Student and Delegated Authority)

e Personal Contact Details (for Student)

e Current Academic Program (Inc. Program, Program Owner, Supervisor Details)
e Academic Program Details (for Current Academic Program)

e Research Candidature

e Thesis Management

e Enrolments (+ Class Details for each line of the enrolment record)

e Research Milestones

e Student Scholarships

e Residency

e Visa Details

e  Forms Approval (for ADEA and HMDA for the Student’s current academic program/plan)

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C
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5.1.1 View

Introduction lntrOdUCtlon 2 Help " | JDownioad F‘l save [ = INext
Student Details - .
Candidature Details L5l

Form Details 1 ) Form Id: 1000021814
Mimstone Detads 2) Candidate Detalis:

Miestone Type: Notfication of Intent %0 Submn

018

Thasis Format Miestone Due: 91

Thesis D =
Thesis Detals
™ This eForm shouid be S0 10 00QE yOur N« ahon of intent 10 SUDMRE Your INesIs. In this form, you wil

Examingr Racommaendation ma, abstract ang vded cate of submession, and
for your thesis (optional), and
Thesis Access Restricticns tormat, If required, and

1 EXamines oy Bedieve Shoulkd O SHOWd NOt examine Your thesis, If required. and

. s s o

S 2
o request that access 0 your thess s restricied, If requined

Further Informasion regarding Research Milestones can be found hare
\an

YOu can save your progress and come Dack aler by pressing the disk on in the icp ngn! of ihs page

e Nomination of Examiners - Comment history (newest on top)

Date From Comment

27/04/2018 10:02
AM

27/04/2018 09:57
AM

5.1.1.1 Function Table
View 1. Form ID —e.g. 1000003756 unique identifier for the form, which can be used to track the form within Insight reporting and also used to request
backend form management functionality, e.g. cancelling a form.
2. Form Details identifying the Candidate and the Milestone being completed
3. Introduction:
a. New form: information will be displayed regarding the NOI
b. Continuing form: Comments from previous states
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4. If in Nomination of Examiners State: A record of the previous comments provided by the HDR Admiistrator, Primary Supervisor etc. is available to

view.

5.1.2 Errors / Validators
a)

‘ There are no Supervisors recorded on your Supervisory Panel. Please contact Student Administration in order to proceed with this form.

Trigger: Displayed if Current Academic Program returns no Supervisors for the Candidate.

Potential Solutions: Ensure that there are supervisors recorded against the Candidate’s current academic program in the Student Administration System (SAS) and
that the Candidate has a Chair of Panel registered in SAS. Escalate to next tier in the support chain if this information appears correct in SAS.

Warning Text: “There are no Supervisors recorded on your Supervisory Panel. Please contact Student Administration in order to proceed with this form.”

b)

The milestone information relating to this form indicates that the milestone type is not compatible with this eForm. Please login to ISIS to initiate your
HDR Milestone and if this is not successful, contact your Local HDR Administrator.

Trigger: Displayed if the milestone type passed to the eForm from ISIS is not recognised as a valid type by the eForm.

Potential Solutions: Request that the Candidate close the eForm and try to re-initiate from the ISIS menu. Escalate to next tier in the support chain if this does not
resolve the problem.

Warning Text: “The milestone information relating to this form indicates that the milestone type is not compatible with this eForm. Please login to ISIS to initiate
your HDR Milestone and if this is not successful, contact your Local HDR Administrator.”

You do not have the appropriate educational affiliation with the ANU to complete this form. Please contact your Local Student Administrator for further information.

Trigger: Displayed if the details passed to the eForm from ISIS indicate an Academic Career that is not equal to “RSCH”.

Potential Solutions: Form is only compatible with HDR research milestones. Ensure the current academic program for the Candidate is registered as “RSCH” and
escalate to next tier in the support chain if required.

Warning Text: “You do not have the appropriate educational affiliation with the ANU to complete this form. Please contact your Local Student Administrator for
further information.”

d
) There are no Associate Dean registered for this Program/Plan. Please contact College Administration in order to continue.

Trigger: Displayed if there are no details passed to the eForm regarding the Associate Dean role in the SAS Forms Approval table.

Potential Solutions: Information will be displayed to the user regarding the Academic Career, Academic Organisation, Research Organisation and Program/Plan.
Review the Forms Approval table and ensure that there is an appropriate listing for Associate Dean. If there is no listing, College Administrators will need to enter
these details in the Forms Approval table.

Once these details are entered, ask the user to reload the form. Escalate to next tier in the support chain if required.

Warning Text: “There are no Associate Dean registered for this Program/Plan. Please contact College Administration in order to continue.”

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 11
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There are no Delegated Authority details registered for this Program/Plan. Please contact College Administration in order to continue.

Trigger: Displayed if there are no details passed to the eForm regarding the Delegated Authority — HDR role in the SAS Forms Approval table.

Potential Solutions: Information will be displayed to the user regarding the Academic Career, Academic Organisation, Research Organisation and Program/Plan.
Review the Forms Approval table and ensure that there is an appropriate listing for Delegated Authority — HDR. If there is no listing, College Administrators will
need to enter these details in the Forms Approval table.

Once these details are entered, ask the user to reload the form. Escalate to next tier in the support chain if required.

Warning Text: “There are no Delegated Authority details registered for this Program/Plan. Please contact College Administration in order to continue.”

f) You are registered as the Chair of Panel for [q19.35] - as a result, a different individual must act as the Delegated Authority. Please return to the eForms home page, unlock this form and
request someone else from the Group assess this form.

Trigger: Occurs when the Chair of Panel is also the Delegated Authority
Potential Solutions: As instructed, the User cannot complete this form, advise them to unlock the form on the eForms home page. You may also unlock the form
through the workflow interface in manage.

Warning Text: “You are registered as the Chair of Panel for [q19.35] - as a result, a different individual must act as the Delegated Authority. Please return to the
eForms home page, unlock this form and request someone else from the Group assess this form.”

g)

This is a required field

Trigger: Mandatory user-selection/user-data entry field not completed.
Potential Solutions: Confirm that user has checked the RIT acknowledgement checkbox.

Warning Text: “This is a required field”

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 12



Australian
<)z National

3 University

5.2 Student Details Page

Support Guide
Forms: Notification of Intent to Submit
Visible to: All excluding Associate Dean, Dean HDR, Examinations Office
Action: N/A
Purpose: Provides further details on the Candidate including contact details, citizenship information, enrolment details and supervisory panel members for
reference.
5.2.1 View
|| Australian
25 Nati 1

o= Ne

A dl
sy University

Home | HDR Milestone Reporting

riroduction ¥ Student Details (?)nein ([3)oownioas (&) save
Student Detoils ;

1) |rorm Dotass:

4 ahon of Ir utm Form Id: 1000021814
Candidature Details R
Milestons Dedads [Personal Details
hests Format Name Phone
ha 2)
Examinar Recommandation Address
Thesis Access Restrictions
Submit =
f any of Iha perscnal oetails listed above are incorrect, please 1ogin 1o SIS 10 change the relevant celails
-
Citizenship Information
Citizenship Status Temporary Reskient Visa Status G {S1atus Date: 601720
)
3 Residency Irernational
- these deta ? Incorme CASe ndact
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ORCID Information

13l $L3IT aré encouraned 10 register 1or an ORCID Wentifiés If you 8O Not alkeady have an

4) All ANU researchess inCiuaing Ph Sludents academic SIalT and résearch-achy

ninutes. The ORC

5.2.1.1 Function Table

21, It will only take 3 few

Support Guide

View 1. Form Details — This appears on every subsequent page. It displays the Candidate’s:
® name,
e University ID, and
e which milestone the form relates to.

2. Student Details — displays the Candidate’s:

e Name,
e Phone, and
e Address.

3. Citizenship Information — displays the Candidate’s:
e (Citizenship Status,
e Residency, and
e Visa Status.
4. ORCiD Information — displays a notification about registering an ORCiD Candidate Stage Only.

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C
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5.3 Candidature Details Page
Forms: Notification of Intent to Submit

Visible to: All
Action: Candidate
Purpose: On this page the Candidate can double check the details of their supervisory panel

Support Guide

5.3.1 View

Home | HDR Milestone Reporting

= University

raroduction ¥ Candidature Details (?)rop (1) oownioas () save

A 83 [}
Student Details
Form Details: Notificason of intent %0 Submit Form Id: 1000021814
2 e Detad
Candidature Detadis -
Milastone Datais Program Detalls
Thesis Format 1 ) Program PnD Crawforg Schood (33540) Status Active In Prograr
Thesis Detals Enrolment Type Research Academic Load Fulk-Time
xamingr Recommandason
College / School Crawtord Sch of Pubiic Folcy Program Commenced  14/0;
Thess Access Resinctions -
Minimum Submission 1470
. Date o
Maximum Submission 13 (

Date

™ Supervisory Pane

Mafe Role

Associate Supervisar

2)

Associate Supervisar

Primany Supsndsor and Chair

T your Supenigany pansl detils aré mooiredt [

plEage Contact Shudent Cenlrdl b fuither asSsiancs
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Confirmation of Panel

Confirm that your Primary Supervisor is Prof and your Chair of Panel is Prof

Yes
Are these details correct?
®| No/Unsure

Contact your School or College HDR Administrator immediately to update your supervisory panel details accordingly. You can save this eForm using the icon in the top
WARNING: right corner. Once saved, close this eForm. When your panel has been updated you can reopen this eForm from ISIS and continue with your Notification of Intent to
Submit milestone

5.3.1.1  Function Table

View 1. Candidature Details — displays the Candidate’s:

a. Program name and number,

Enrolment Type,

College / School,

Program Status,

Academic Load,

Program Commencement date,

Maximum Submission Date,

Scholarship Information (if applicable).

2. Supervisory Panel Members are displayed with their role.

3. Confirm Supervisory panel checkbox to confirm the Primary Supervisor and Chair of Panel are correct. If not, a validator will trigger, instructing the
Candidate to contact administration and change their panel details. Candidate Stage Only

4. Student Unofficial Transcript Comments. Excluding Candidate Stage (not visible in screenshots)

Se o oo0T

5.3.2 Errors / Validators
a)

There is no recorded maximum submission date for this enrolment. In order to proceed the enrolment record must be updated. Please save this form
and continue when this information has been updated in the Student Administration System.

Trigger: Displayed if there is no maximum submission date returned by SAS for the Candidate (Research Candidature - RSH_MAX_SUBMIT_DT).

Potential Solutions: Ensure that the Candidate has a maximum research submission date recorded in SAS and escalate to the next tier in the support chain if
required.

Warning Text: “There is no recorded maximum submission date for this enrolment. In order to proceed the enrolment record must be updated. Please save this form
and continue when this information has been updated in the Student Administration System.”

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 16
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This is a required field

Trigger: Mandatory user-selection/user-data entry field not completed.

Applies to: All user entry/selection fields on page.

Potential Solutions: Confirm that user has entered valid details into all required text and date entry fields. Confirm that user has selected an option for multiple
choice tick-box selectors and single choice radio buttons. Escalate to the next tier in the support chain if required.

Warning Text: “This is a required field”

c) You have more than one Primary Supervisor. Please contact your HDR Administrator to resolve this. You should only have one Primary Supervisor on your Supervisory Panel.

Trigger: Triggered when SAS brings back details for more than one Primary Supervisor. This error is flagged in the Candidate state only.

Potential Solutions: Advise the Candidate to contact HDR administration to get their Primary supervisor details corrected in SAS. They must only have one Primary
Supervisor or Primary Supervisor and Chair

Warning Text: “You have more than one Primary Supervisor. Please contact your HDR Administrator to resolve this. You should only have one Primary Supervisor on
your Supervisory Panel.”

d) You have no Primary Supervisor. Please contact your HOR Administrator to resolve this. You need one Primary Supervisor on your Supervisory Panel to proceed with this milestone.

Trigger: Triggered when SAS does not being back any details for Primary Supervisors. This error is flagged in the Candidate state only.

Potential Solutions: Advise the Candidate to contact HDR administration to get their Primary supervisor details corrected in SAS. They must have one Primary
Supervisor or Primary Supervisor and Chair

Warning Text: “You have no Primary Supervisor. Please contact your HDR Administrator to resolve this. You need one Primary Supervisor on your Supervisory Panel
to proceed with this milestone.”

e) There is more than one Primary Supervisor for this Candidate. Please contact your HDR Administrator to resolve this. A Candidate should only have one Primary Supervisor on their
Supervisory Panel.

Trigger: Triggered when SAS brings back details for more than one Primary Supervisor. This error is flagged in all states except the Candidate state.

Potential Solutions: Advise the approver to contact HDR administration to get their Primary supervisor details corrected in SAS. The Candidate must only have one
Primary Supervisor or Primary Supervisor and Chair

Warning Text: “There is more than one Primary Supervisor for this Candidate. Please contact your HDR Administrator to resolve this. A Candidate should only have
one Primary Supervisor on their Supervisory Panel.

f) The Candidate has no Primary Supervisor. Please contact your HDR Administrator to resolve this. The Candidate needs one Primary Supervisor on their Supervisory Panel to proceed with
this milestone.

Trigger: Triggered when SAS brings back details for no Primary Supervisors. This error is flagged in all states except the Candidate state.

Potential Solutions: Advise the approver to contact HDR administration to get their Primary supervisor details corrected in SAS. The Candidate must have one
Primary Supervisor or Primary Supervisor and Chair

Warning Text: “The Candidate has no Primary Supervisor. Please contact your HDR Administrator to resolve this. The Candidate needs one Primary Supervisor on
their Supervisory Panel to proceed with this milestone.”

g) Contact your School or College HDR Administrator immediately to update your supervisory panel details accordingly. Once the details are updated, you may return to the eForm and
continue with your Notification of Intent to Submit milestone.
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Trigger: Triggered when the Candidate indicates that their supervisory panel details are incorrect.

Potential Solutions: Advise the Candidate to contact HDR administration to correct their supervisory panel details in SAS.

Warning Text: “Contact your School or College HDR Administrator immediately to update your supervisory panel details accordingly. Once the details are updated,
you may return to the eForm and continue with your Notification of Intent to Submit milestone.”

Support Guide

5.4 Milestone Details Page

Forms: Notification of Intent to Submit

Visible to: All excluding Associate Dean, Dean HDR, EGAP

Action: N/A

Purpose: Provides an overview of the Candidate’s Milestone progress including completed and in-progress Milestones
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Australian

National Home | HDR Milestone Reporting
University

Introduction +* Mi[estone DetaHS ( F) Help | j Download ﬁ'}s.:-«:- & |Back JNext

Student Details
Form Details: Thomas Abhayaratna (u3014204) - Notification of Intent to Submit Form Id: 1000022562
Candidature Details +

Milestone Details Milestone Details

Thesis Format . The following table provides a summary of the milestones associated with your enrolment
Thesis Details Milestone Description Due Date Complete Grade
Examiner Suggestion Annual Plan 31/03/2016 Complete Satisfactory
Thesis Access Restrictions _
Annual Report 1st Year 31/03/2019 Complete Satisfactory
Summary
) Thesis Proposal Review 31/03/2019 Complete Satisfactory
Notification of intent to submit 29/03/2023 In Progress NIA
Annual Report 2nd Year 31/03/2019 Complete Satisfactory
Annual Report 3rd Year 31/03/2021 Complete Satisfactory
Oral Presentation 302022 Mot completed NiA
Research Integrity Training 29/03/2023 Complete Satisfactory
Annual Report 4th Year 31/03/2023 Mot completed MNIA

Items in red highlight milestones that are overdue.

5.4.1.1  Function Table

View 1. Milestone Details table provides a summary of the Candidate’s Milestones as indicated in ISIS

a) Milestone Description — Type of Milestone, e.g. Annual Report and Plan, Thesis Proposal Review, etc.

b) Due Date — Milestone due date, shows up red if overdue.

c) Complete — Shows if the Milestone is complete, incomplete or in progress.

d) Grade — Shows the rating of the milestone as provided by the delegated authority. Includes: Satisfactory, Requiring Further Review, or
Unsatisfactory.
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If any of the details listed above are incorrect, the Candidate should contact Student Administration for further assistance.
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Forms: Notification of Intent to Submit

Support Guide

Visible to: Candidate, Primary Supervisor, Delegated Authority
Action: Candidate
Purpose: For the Candidate to indicate any changes to their Thesis format and provide any related details

5.5.1 Candidate View

Australian

Home | HDR Milestone Reporting

Intreduction v TheSIS Format D )Help "‘.’.'.\" oad ‘/L' ' Save | ¢ >kkv,‘.:~Jii »" ’;v/‘ac-(

Student Detalls ¢

Your current thes:s format is Thesis by Standard Format. Piease note that (Dis 15 yYOur 1351 coparmunity 10 make moamcations
Candidatwre Detals ¢
1 ) Yes, | would ke 10 continue with the curen! thesis format

Mikestone Defaits Continue with this thesis format?
& NO, | WOuks ike 10 update the thesis format

Thesis Format

ES %0 your thesis format, of

Thesis Details

er than a change to the “Stancard” thesis format. require endorsement from your Primary Supervisor and approval from the relevant Defegated

This may calay the completo our ‘Nothcation of In et Milestons, especialy n the case where your requests are not approved It 8 recommenced that you
Examngs Racomenendation dISCuss your propesed changes with your Primary Supenisor before compieling thes ¢Form
Thasis Access Restrictions ) >
2 New Thesis Format Thesis by Compilaticn !
Submit
—

ation accoreng o the roquirements specified at hitps X 1 e 2/ pplid WwnlANLIP 003405 This is an onginal wor
gigkal work, a film, an exh a performance, a musical composition, a novel, a play, a sefes o ms, creative an

he wnllén thess accompanying he créative work may De a Gssartalion of an exegests of 3 combinahon of both as

approved Dy the ©

Prowice your reasons for requesting to change your thesis format. This wik be made avellable to the parties approving your application. (Limit. 500 worgds)
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Detail the percentage contribulion of each component of your work 10 the 1otal submession. For exampile, 50% exegesis, 25% music, 25% video, ”

T ———
9)
Papers and Publications
A3 you have selected to change to a Thests by Compiiation, please ist your pubications and related information below
= Publication/Paper #1
™
.o 3 Anticipated date of |
Status: Submitied *  publication o |
he
6) Name of journalipook: *
S L
Tite: *
Anticipated word count:
- e
fs
Sole-author
Authorship status: *
i®i Co-author
7) Nature and extent of your contr tothe p { paper: "
=
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- .
Author details
List the awthors of e publication/paper In comect arder. You can reamange the order of authars you've entered by clicking and dragging the 's' icon
:I = Author#1;" Email;
|
=
Has the publication/paper been rejected by any journals? *
*| Yes Mo
]I Provide the name of journalis) and any relevant comments: *
|
Yiou may acdd edditional pubBcationsipapers by cBcking the + button abowe. You may remove publlicationsfpapers by checking the tick-box next 1o the publication/paper youw wish i remoe
and chicking the - butlen

5.5.1.1 Function Table

Candidate 1. The Candidate is shown their current Working Thesis Format. Checkboxes allow the Candidate to select whether they would like to change this
View format or not. If they wish to change their format, the following sections are made available:
2. Adropdown list allows the Candidate to select a new Thesis format. The formats include:
a) Thesis by Creative Works
b) Thesis by Alternative format
c) Thesis by Compilation
d) Thesis by Standard Format
3. Depending on which thesis format is selected, a paragraph about the selected format type and what is required, is shown.
4. For non-standard Thesis formats: a text area is available to enter the reasons for changing the format
5. If Thesis by Creative Works or Alternative Format is selected: The Candidate must indicate the percentage contribution of each component in the text
area provided.
6. If Thesis by Compilation is selected: The Candidate must provide details on the Publications/Papers which are included in their Thesis. This section
includes:
a) Status dropdown list. Options include:
e Planned
e In preparation
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o Not yet submitted

e Submitted
e Under revision
e Accepted
e Published

b) (Anticipated) date of publication date input field
c) Name of journal/book text area
d) Title text area
e) (Anticipated) word count input field

7. If Thesis by Compilation is selected: Authorship status checkbox to determine whether the Candidate is a Sole-author or Co-author on their
publication. If the Candidate is a co-author: A text area is available for them to detail their contribution.

8. If Thesis by Compilation is selected and Candidate is a Co-author: A repeating section for the Candidate to provide details on each author is available.
This includes:
a) Author name
b) Email
To add additional authors, click the plus button. To remove an author, click the checkbox next to it and click the minus button.

9. If Thesis by Compilation is selected: A checkbox is available for the Candidate to indicate whether their publication has be rejected by any journals. If
it has been rejected: The Candidate must provide the name and any relevant comments in the text area provided.
Additional publications or papers can be added to the page by clicking the plus button. To remove a publication, select the check box next to it and
click the minus button.

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 24



Australian

«<=/» National
University
Support Guide

5.5.2 Primary Supervisor, Delegated Authority View

HDR Milestone Reporti

nroduckicn v Thesis Format ') oown (
Student Datals
Form Detadls. Notfication of intent to Submt Form id: 1000021894
Candidstre Detsils ¢ -
Milastons Detals v nas providad the following st of publicationsipapers 1o suppon their Thesis Format change reguest 1 "Thesis by Compslation®
Thesls Format
hesis Access Restrictions Publication/Paper #1
Review and Appeovad
1 ) JournaliBock
Title
Author(s)
Candidate's contribution
Additional comments
Thesis Format
—
As part of their Notification of Intent to Submit (NOI) milestone has requested that their thesis format change from Thesis by Alternative Format to Thesis by
Compilation. Once their NOI is complete, they will be unable to upaate their tnesis rormat
2) Candidate's supporting statement:
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Etiam et fermentum dui. Ut orc/ quam, ornare sed lorem sed, hendrerit auctor dolor. Nulla viverra, nibh quis ultrices malesuada, ligula
X fpsum vulputate diam, aliquam egestas nibh ante vel dui. Sed in teilus interdum eros vulputate placerat sed non enim. Pellentesque eget
3) Do you endorse the change of Yes, | endorse the Candidate's change of thesis format
thesis format? * © ® No, | do not endorse the Candidate’s change of thesis format
Please provide brief comments supporting your decision. These comments will be provided to the Delegated Authority.
o Lorem ipsum dolor sit amet, consectetur adipiscing elit. Etiam et fermentum dul. Ut orci quam, omare sed lorem sed, hendrerit auctor dolor. Nulla
4 viverra, nibh quis ultrices malesuada, ligula ipsum vulputate diam, aliquam egestas nibh ante vel dui. Sed in
) Comments *
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5.5.2.1 Function Table

Primary 1. If Thesis by Compilation: Summary of the Publications / Papers which are included in the Thesis by Compilation. Each publication has details on:
Supervisor, a) Journal/Book name

Delegated b) Article Title

Authority c) Author(s)

View d) Candidate’s Contribution

e) Additional Comments

2. Anindication of the Candidate’s old Format type and their proposed new format type. The Candidate’s supporting statement is also visible. If
Delegated Authority State: A statement from the Primary Supervisor is included along with their endorsement decision.

3. Radio button to determine whether the Primary supervisor endorses the change in format. If Delegated Authority State: The endorsement radio
buttons become approval radio buttons.

4. A comment field is available to provide reasons for their decision.

5.5.3 Errors / Validators

a) The selected Thesis Format is the same as your current Thesis Format. Please change you selection to continue.
Trigger: Displayed if the Candidate has selected a new thesis format which is the same as their current thesis format
Potential Solutions: Ensure that the Candidate has selected a different thesis format or has indicated that they won’t be changing their thesis format.
Warning Text: “The selected Thesis Format is the same as your current Thesis Format. Please change you selection to continue.”

b) The date selected must be today or in the past.
Trigger: Displayed if the Candidate has selected a publication date in the future for their Publication/Paper
Potential Solutions: Ensure that the Candidate has selected a date in the past for their Publication/Paper or has selected a pre-publication option.
Warning Text: “The date selected must be today or in the past.”

c) The date selected must be today or in the future.
Trigger: Displayed if the Candidate has selected an anticipated publication date in the past for their Publication/Paper
Potential Solutions: Ensure that the Candidate has selected a date in the past for their Publication/Paper or has selected a published status.
Warning Text: “The date selected must be today or in the future.”
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5.6 Thesis Details Page
Forms: Notification of Intent to Submit
Visible to: Candidate
Action: Candidate
Purpose: Allows the Candidate to provide their Intended Submission date, update their thesis title, provide the table of contents for their thesis, and provide their
thesis abstract

5.6.1 Candidate View

Australian

National Home | HDR Milestone Reporting
y University
Introduction Thesis Details ( r)\)Help x/[il\‘Do‘.'an!oad (ET‘)S:WE 167\‘.Back v/ 5‘-»\\Nexi
\/ =/ Y o/ \Z/
Student Details
Form Details: - Notification of Intent to Submit Form Id: 1000022562

Candidature Details «

Milestone Details v Intended Submission Date

Thesis Format v The intended submission date of your thesis must meet the following criteria

« be today or in the future, and

= Dbe earlier than or equal to your maximum submission date (29/03/2023), and

Examiner Suggestion « be later than or equal to your minimum submission date (30/03/2019). If you would like to submit earlier than this date, please seek assistance from your School or College HDR
Administrator.

Thesis Details

Thesis Access Restrictions

Summary What is your intended submission =
date? *

If you need to change this date later, you may use the Manage My Degree - HDR eForm. The eForm can be accessed from ISIS

Thesis Title

Your current thesis title is

) i Yes, | would like to continue with the current thesis title
Continue with this thesis title?
® No, | would like to update the thesis title

Your new title must be no more than 254 characters and must be in English. Character restrictions apply, please click the information bubble below for further details
If you need to change this title later, you may use the Manage My Degree - HDR eForm. The eForm can be accessed from SIS before submission

New Thesis Title * @
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[~ Table of Contents
3) You may upload a copy of the table of contents 1or your 1hesis. ThIS is 1o feview by NOMNAEE examiners
= Thesis Abstract
4) T T
Plaase enter the abstract for your thesis. it must be 100-500 words and will be proviced 10 potential examiners. You may update your abstract pnor 0N via 3 Manage My Degree
sFarm and when you submit your thess Your abstract cannot mciude sub-script or superscript charatiers, o any weghled fonts such as bold, ital jeflined tex!
Characier resinctions apply, please cick e mIcrmaticn bubbie Dalow 1or Turther details
BB
Need to count the characters in your abstract above? - Click here
Characters: 0
5.6.1.1 Function Table
Candidate 1. Intended submission date selection. If the Candidate wishes to submit their Thesis before their minimum submission date: they are required to get
View approval from the Delegated Authority. Upon receiving approval the minimum submission date will be amended in SAS and allow the form to
continue
2. Thesis Title Section — If the Candidate wishes to change their thesis title they may check the check box and update their thesis title in the text area
provided.

3. Table of contents upload button. Note that only PDFs and Word Documents may be uploaded (.doc .docx .pdf)
4. Thesis Abstract text area. Note that the Candidate must have between 650 and 3400 Characters. A character counter below the text area is provided

to help the Candidate determine how far above or below the character limits they are.

5.6.2 Errors / Validators
a)

This is a required field

Trigger: Mandatory user-selection/user-data entry field not completed.
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Applies to: All user entry/selection fields on page.

Potential Solutions: Confirm that user has entered valid details into all required text and date entry fields. Confirm that user has selected one of the working thesis
title radio buttons and the text area if required.

Warning Text: “This is a required field”

b) The date you have selected is after your maximum submission date. ANU Policy states that you cannot submit your thesis after [q746.2466). Please consider submitting before this date,
or applying for a program extension using the Manage My Degree eForm in ISIS. You can save this eForm using the save icon at the top of the page and come back to it after you have
obtained approval.

Trigger: Displayed if the Candidate has selected an intended submission date which is after their maximum submission date
Potential Solutions: Ensure that the Candidate has selected a date before their maximum submission date. If they cannot submit by this date, they should apply for
a program extension

Warning Text: “The date you have selected is after your maximum submission date. ANU Policy states that you cannot submit your thesis after [q746.2466]. Please
consider submitting before this date, or applying for a program extension using the Manage My Degree eForm in ISIS. You can save this eForm using the save icon
at the top of the page and come back to it after you have obtained approval.”

c) The date you have selected is before your minimum submission date, 30/03/2019. Early submission of a thesis requires written approval from the
Delegated Authority. If you do not have written approval from the Delegated Authority, please change your intended submission date so that it is after
your minimum submission date, or obtain written approval for this early submission date from the Delegated Authority outside of the eForm. You can
save this eForm using the save icon at the top of the page and come back to it after you have obtained approval.

Trigger: Displayed if the Candidate has selected an intended submission date which is before their minimum submission date

Potential Solutions: At this point the Candidate must get written approval from the Delegated Authority and have their minimum submission date amended in SAS
before they can proceed. Advise them to save the form and continue once these changes have been made.

Warning Text: “The date you have selected is before your minimum submission date, 30/03/2019. Early submission of a thesis requires written approval from the
Delegated Authority. If you do not have written approval from the Delegated Authority, please change your intended submission date so that it is after your
minimum submission date, or obtain written approval for this early submission date from the Delegated Authority outside of the eForm. You can save this eForm
using the save icon at the top of the page and come back to it after you have obtained approval.”

d) Please select a date greater than your program commencement date,

Trigger: Displayed if the Candidate has selected an intended submission date before the commencement of their program
Potential Solutions: Ensure that the Candidate has selected a date which is later than their commencement date.

Warning Text: “Please select a date greater than your program commencement date.”

e) Please select a date in the future.

Trigger: Displayed if the Candidate has selected an intended submission date in the past
Potential Solutions: Ensure that the Candidate has selected a date in the future for their intended submission date.

Warning Text: “Please select a date in the future.”

f) You have entered characters that are not compatible with the Student Administration System. Please click on the information bubble for a full list of allowed characters.

Trigger: Displayed if the Candidate has entered unsupported characters
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Potential Solutions: Ensure that the Candidate’s thesis title / abstract only contain the supported characters as outlined in the information bubble beside the

Support Guide

question
Warning Text: “You have entered characters that are not compatible with the Student Administration System. Please click on the information bubble for a full list of

allowed characters.”

5.7 Examiner Suggestion Page

Forms: Notification of Intent to Submit

Visible to: Candidate

Action: Candidate

Purpose: Allows the Candidate to provide a suggestion for up to five examiners they wish to review their Thesis and two examiners they would prefer not to review
their Thesis
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5.7.1 Candidate View

Australian i i
National Home | HDR Milestone Reporting
University
Introduction v Examiner Suggestion f/";.s\\g Help ,/'_ ;{ ) Download @ ave ’ - -\»Bmk u,/--é)Next
./ \“_/ \.%/

Student Details
Form Details: - Notification of Intent to Submit Form Id: 1000022497
Candidature Details +

Do you have suggestions about who might be chosen to examine your thesis? Candidates are able to suggest a maximum of five people whom they deem to be appropriate
choices for the examination of their thesis, and to provide the names of up to two people that they would prefer not to examine the thesis. Nominated examiners must not have
Thesis Format « been connected to the Candidate’s research, or published or closely collaborated with the Candidate or with their supervisor. Additionally, they should not hold an academic or
honorary academic appointment at the ANU. For more information about the nomination of examiners process, please see INSERT HYPERLINK HERE

Milestone Details +

Thesis Details ¢
If you would like to prowde any SUgg&SUOﬂS or comments for the selection of your examiners please provide these in the correct space below. You can include jUStIfICBIlCﬂ of your

Examiner Suggestion suggestions if required. Please also provide additional information, for example contact details or affiliation to assist with identifying individual examiners. You will not be informed
of whether these suggestions have been followed
Thesis Access Restrictions ¢

Summary ¢ ™ These are the examiners | suggest examine my thesis

1)

pm These are the examiners | would prefer not to examine my thesis

2)
=9
5.7.1.1  Function Table
Candidate 1. Examiner recommendation text area. For the Candidate to provide recommendations of up to five examiners they would like to review their Thesis
View 2. Examiner recommendation text area. For the Candidate to provide recommendations of up to two examiners they do not want to review their Thesis
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5.8 Thesis Access Restrictions Page
Forms: Notification of Intent to Submit

Visible to: Candidate, Primary Supervisor, Delegated Authority
Action: Candidate, Primary Supervisor
Purpose: For the Candidate to apply for restricted access or delayed public release of their thesis

5.8.1 Candidate View

HDR Milestone Reporting

Etraduction ¥ Thesis Access Restrictions () uep (18) cowniesa (5] save (& )Back () nex

Student Dutails v

Form Details: Notification of Intest %o Submi Form Id: 100002227
Candidature Detalls v

Milestooa Dotalls On the awarg of 3 High NSt DE mace avaikabie tIhrough he Open Reseanth reposhony aotording %0 the ANL Cpe Policy
e 2 number of reascns Including but not imeed 1o 1 confidentia
Thisn Fams fesincted nforr 1 e 515, I 3l Propay CONsiterand sorn &l S8C CHON (¢ cal and cunwral &
Thessis Detals « DENe e WO Types
7 1 Delayed Public Access: fayed for a specinad penod
Examiner Recen 0 ’
Examiner Recommendaton 2 Full Conficentiality: Pubic ( peciNed period, and examing € Unadie 1o Asouss the content of esis 1t
. period of resinction

Thesis Access Restrictions f h ’

Please note Ihal examines [ your st LE you have been granied Thess ACcess Restinee
Submit

All appacanons for Full Confidentialty reguire approval and appacanons for Delaved Pubic Access %or 12 WCre Teguare approval

More informasicn 200t Thesis Access Restnclion and whether you are eigibie can De found heve You may also contact HOR Examinations Omce here |

& Yes, my al matertadl
‘1 ) Does your thesss contain any confidential material?
NO. 1T Pioenal matena
Non-disclosure Agreement
2 * Yos
Do you require the examiners 10 sign a non-disciosure agresment?
Ne

Snce Yyou require axaminars 1 uest is Tor Full Confidentiality Pease N y Informaton a3oout Full Confidentialty here Your apphcation wil

be reviewed Dy your Primary y and the Clxte Dear the Dean Hgher Degree Research You will be notfied of the oulcome of the Dean

Higher Degras Research's gecison O 18 your notification of intent 1o Submit yor
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Restriction

The ANU Lidrary prefers that confidensal iInformasien should be confined 1o @ Confidential Appendix aherever possbie. In exceplional cases, where 1t 5 not possie to harve 3 of the confdential information
concaned i a Confidential Appendix. confidential information may e nsened in 8 chapler or chapters of e thesis, of Iroughout the thesis as a whoke.

3 The whole thess
) rnm‘p:.\: of y:ﬂw’l'mm would you like to have Thesis ¥ Particutar chapterts)
¥ A conhosntis appendx

4) [ Select the main reason for restriction *

Enler he getals of he chaglers of your thasis Ihal pou Pequire reSInclian an in the [aBe below.
[ o

= Chaperappendia: 3 Chaplermappendix tite: © Chapler 3 - Ethical Considerations

S)

B Chapteriappendia: @0 Jor A Chapterfappendix tite: * B riroacacion of AgQpendix E

® O

Bm  You may add adomicnal chapbers by Clicking Bhe + buhon Abowe. You My nemave chapiens by chacking the Hick-Dod neat to tha chapter you wish (o remave and ciciang the - button
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Period of Restriction

What timeframe do you require the restriction for? Note mis timaframe wil begin aner axamination and award of grade when your thesis has been submitted %0 the ANU Libeary

6) Number of months * 32
Your requaest réquires approval because | s foe 3 penod greater than 12 manths. Your applcation will be reviewed by your Primary Supesvisor, encorsed by the Cz-rq:s‘c-: Authonty and Associale Desn, and
approved by he Dean Highar Degree Research. You will be notifed of the outcome of 2 Dean Higher Dagree Researcn’s decision. Please nole that the approval process 101 your reguest IS separate o he

réiew of your notifcation of inlent (o submil your hesis

. Supporting Statement
Please provide a statement suppeoring your request. As per the ANU HOR Procedure for the use of confidential or restricted information in theses , his statement
S$hould De A concrele summary 20dressing the fokowing peints

o Why your inderests woulk! be damaged by makng the thests avasiable

« Wiy these risks abate afer the pernod of the reguested delay

Whethar these nsks were known (Dy you andior your Supenisor al the tme of appicanion for candicature of approval of 1he thasis 1opic)

Whether appiicaticns for patents o othes pratection 1or intehectual peoperty have been submitied and you are isted as an invenior

« Whether the studies were funged under contract from a funder and the contract requires the thesis %0 be helo on restnchad access

7) o Whether tha thesis contains confidential matersal or matenal which may cause distress, affence 1o o impact the safety and security of particular groups

Except 101 In excepional creumstances, you Shoule develop the supporting stalement with your Primary Supervisor and Chair of Panel If you néed 10 contadt your Primary Supenviser and
Chair of Panel, please save this eForm using the save icon at the top of the page, and exr the eForm =

™ Supporting Documentation

Please uplcad any relevant documeniation such as agreemants wilh thind parties, if required

8)

= SUpporting decumentation Upload Mew

i
B
¥ou may acd adoitional uploads tll."l:h:":ln'; the + button above. You may remove uploads by Chedi ng e lick-box next o the uphoad you wish 1o remaove and {|l:|ﬂﬁ,; the - buthan

5.8.1.1  Function Table
Candidate 1. Checkboxes to indicate whether the Candidate’s Thesis contains confidential material. If yes is selected, the following sections are available:

View 2. Non-disclosure agreement radio buttons, to indicate whether the examiners are required to sign a non-disclosure agreement. If Yes, the application is
for Full Confidentiality. If No, the application is for Delayed Public Access.
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3. Restricted Access checkboxes to determine whether particular chapters, appendices, or the whole thesis is confidential.
4. Reason for restriction dropdown list. Options include:

Intellectual Property
Ethical Considerations
Cultural Sensitivities
National Security
Protection of Sources.

5. This section is for the Candidate to indicate which sections are confidential. This section includes:
a) Chapter/appendix ID textbox
b) Chapter/appendix title textbox
6. A textboxis available to input the number of months the Thesis will be restricted for. If the restriction period is over 12 months, additional approvals
are required
7. Supporting Statement text area for the Candidate must provide a statement supporting their request for restricted access.
8. Supporting documentation upload. To add additional documents, click the plus button
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5.8.2 Primary Supervisor View

Australian . -

National Home | HDR Milestone Reporti

University
Introduction Thesis Access Restrictions @mm @oowmm Save @Back @Next
Candidature Details « Form Details: (1 ) - Notification of Intent to Submit Form ld: 1000022392

Thesis Access Restrictions . N—_——
Thesis Access Restriction

Nomination of Examiners +

On the approval of a Higher Degree by Research award, an electronic copy of the thesis must be made available through the ANU Open Research repository according to the ANU
Open Access Policy INSERT HYPERLINK. In exceptional circumstances, it may be necessary for the Candidate to restrict access to their thesis. Thesis Access Restriction may be
requested for a number of reasons including but not limited to the use of confidential or restricted information in the thesis, intellectual property considerations, issues of national
security, protection of sources and ethical and cultural sensitivities

1 ) There are two types of Thesis Access Restriction

1. Delayed Public Access: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period
2. Full Confidentiality: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period, and examiners are unable to discuss the
content of the thesis for the period of restriction

Please note that examiners are unable to discuss the contents of the thesis whilst it is under examination regardless of whether the Candidate has been granted Thesis Access
Restriction

All applications for Full Confidentiality require approval and applications for Delayed Public Access for 12 months or more require approval

5 More information about Thesis Access Restriction can be found here INSERT HYPERLINK. You may also contact HDR Examinations Office INSERT HYPERLINK

-
Details of request

2) The Candidate has requested Delayed Public Access 10 their thesis
Time requested: 34 month(s)

Reason: Cultural Sensitivities

Sections to be restricted: Particular chapter(s)

Chapter/appendix: A - Chapter A

The Candidate developed the following statement to support their request. It was recommended that they develop this statement with yourself and their Chair of Panel

Candidate's supporting statement:

Lorem ipsum doior sit amet, consectetur adipiscing elit. Etiam et fermentum dut. Ut orci quam, ornare sed lorem sed, hendrerit auctor doior. Nulia viverra, nidh quis ultrices malesuada, ligula
3) fpsum vulputate diam, aliquam egestas nibh ante vel dul. Sed in

Supporting document(s):

The Candidate uploaded supporting documentation. Please download the document by clicking 'Download’ below

- « Student (u3014204) - Confidentiality Supporting Document - 1.pdf [Download]
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Please consider the relevant part(s) of the thesis, the timeframe requested, and the reason for Thesis Access Restriction. Do you and the Candidate’s Chair of Panel endorse the
Candidate’s request? *

¢! Yes - |, the Candidate’s Primary Supervisor, and the Chair of Panel endorse this request
No - |, the Candidate's Primary Supervisor, and the Chair of Panel do not endorse this request
Please provide the reasoning for your decision regarding the Candidate's application for Thesis Access Restriction. You should consider the timeframe of the Thesis Access
Restriction requested and the reason for the request
5) Reasoning for decision

5.8.2.1 Function Table

Primary 1. Information on restricted access
Supervisor 2. Details on the Candidate’s request for Restricted Access. This includes:
View a) Full Confidentiality / Delayed Public Release

b) If delayed release: Time requested
c) Reason for requested restriction
d) Sections to be restricted (particular chapters, confidential appendices, whole document)
3. Supporting statement provided by the Candidate and any supporting documentation if uploaded.
If the requested Delayed Release is over 12 months:
4. Radio button indicating whether the Primary Supervisor wishes to endorse or not endorse the Restricted Access request.
5. Reasoning for decision text area for the Primary supervisor to provide comments on why they do or do not endorse the request.

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 37



Australian

2= National
University
Support Guide

5.8.3 Delegated Authority (NOE), Associate Dean view

Australian . -

National Home | HDR Milestone Reporti

University
Introduction Thesis Access Restrictions @mm @oowmm Save @Back @Next
Candidature Details « Form Details: (1 ) - Notification of Intent to Submit Form ld: 1000022392

Thesis Access Restrictions . N—_——
Thesis Access Restriction

Nomination of Examiners +

On the approval of a Higher Degree by Research award, an electronic copy of the thesis must be made available through the ANU Open Research repository according to the ANU
Open Access Policy INSERT HYPERLINK. In exceptional circumstances, it may be necessary for the Candidate to restrict access to their thesis. Thesis Access Restriction may be
requested for a number of reasons including but not limited to the use of confidential or restricted information in the thesis, intellectual property considerations, issues of national
security, protection of sources and ethical and cultural sensitivities

1 ) There are two types of Thesis Access Restriction

1. Delayed Public Access: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period
2. Full Confidentiality: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period, and examiners are unable to discuss the
content of the thesis for the period of restriction

Please note that examiners are unable to discuss the contents of the thesis whilst it is under examination regardless of whether the Candidate has been granted Thesis Access
Restriction

All applications for Full Confidentiality require approval and applications for Delayed Public Access for 12 months or more require approval

5 More information about Thesis Access Restriction can be found here INSERT HYPERLINK. You may also contact HDR Examinations Office INSERT HYPERLINK

-
Details of request

2) The Candidate has requested Delayed Public Access 10 their thesis
Time requested: 34 month(s)

Reason: Cultural Sensitivities

Sections to be restricted: Particular chapter(s)

Chapter/appendix: A - Chapter A

The Candidate developed the following statement to support their request. It was recommended that they develop this statement with yourself and their Chair of Panel

Candidate's supporting statement:

Lorem ipsum doior sit amet, consectetur adipiscing elit. Etiam et fermentum dut. Ut orci quam, ornare sed lorem sed, hendrerit auctor doior. Nulia viverra, nidh quis ultrices malesuada, ligula
3) fpsum vulputate diam, aliquam egestas nibh ante vel dul. Sed in

Supporting document(s):

The Candidate uploaded supporting documentation. Please download the document by clicking 'Download’ below

- « Student (u3014204) - Confidentiality Supporting Document - 1.pdf [Download]
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5.8.3.1 Function Table

Primary Supervisor assessment

On behalf of themselves and the Candidate’s Chair of Panel, the Primary Supervisor does not endorse the Candidate’s request

Primary Supervisor's comments:

Delegated Authority assessment

® Yes - | endorse this request
No - | do not endorse this request

Please provide comments supporting your decision. You should consider the timeframe of the Thesis Access Restriction requested and the reason for the request

Reasoning for decision

Please consider the relevant part(s) of the thesis, the timeframe requested, and the reason for Thesis Access Restriction. Do you endorse the Candidate’s request? *

Support Guide

a)
b)
c)
d)

DA View 1. Information on restricted access
2. Details on the Candidate’s request for Restricted Access. This includes:

Full Confidentiality / Delayed Public Release
If delayed release: Time requested

Reason for requested restriction
Sections to be restricted (particular chapters, confidential appendices, whole document)

3. Supporting statement provided by the Candidate
If the requested Delayed Release is over 12 months:

4. Assessment from previous Endorsers
5. Radio button indicating whether the Delegated Authority / Associate Dean wishes to endorse or not endorse the Restricted Access request.
6. Reasoning for decision text area for the Delegated Authority / Associate Dean to provide comments on why they do or do not endorse the request.
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5.8.4 Dean HDR View

Australian . -

National Home | HDR Milestone Reporti

University
Introduction Thesis Access Restrictions @mm @oowmm Save @Back @Next
Candidature Details « Form Details: (1 ) - Notification of Intent to Submit Form ld: 1000022392

Thesis Access Restrictions . N—_——
Thesis Access Restriction

Nomination of Examiners +

On the approval of a Higher Degree by Research award, an electronic copy of the thesis must be made available through the ANU Open Research repository according to the ANU
Open Access Policy INSERT HYPERLINK. In exceptional circumstances, it may be necessary for the Candidate to restrict access to their thesis. Thesis Access Restriction may be
requested for a number of reasons including but not limited to the use of confidential or restricted information in the thesis, intellectual property considerations, issues of national
security, protection of sources and ethical and cultural sensitivities

1 ) There are two types of Thesis Access Restriction

1. Delayed Public Access: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period
2. Full Confidentiality: Public availability of the thesis through the ANU Open Research repository is delayed for a specified period, and examiners are unable to discuss the
content of the thesis for the period of restriction

Please note that examiners are unable to discuss the contents of the thesis whilst it is under examination regardless of whether the Candidate has been granted Thesis Access
Restriction

All applications for Full Confidentiality require approval and applications for Delayed Public Access for 12 months or more require approval

5 More information about Thesis Access Restriction can be found here INSERT HYPERLINK. You may also contact HDR Examinations Office INSERT HYPERLINK

-
Details of request

2) The Candidate has requested Delayed Public Access 10 their thesis
Time requested: 34 month(s)

Reason: Cultural Sensitivities

Sections to be restricted: Particular chapter(s)

Chapter/appendix: A - Chapter A

el
The Candidate developed the following statement to support their request. It was recommended that they develop this statement with yourself and their Chair of Panel
== ~
Candidate's supporting statement:
Lorem ipsum doior sit amet, consectetur adipiscing elit. Etiam et fermentum dut. Ut orci quam, ornare sed lorem sed, hendrerit auctor doior. Nulia viverra, nidh quis ultrices malesuada, ligula
3) fpsum vulputate diam, aliquam egestas nibh ante vel dul. Sed in
Supporting document(s):
The Candidate uploaded supporting documentation. Please download the document by clicking 'Download’ below
- « Student (u3014204) - Confidentiality Supporting Document - 1.pdf [Download]
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[l Primary Supervisor assessment

On behalf of themselves and the Candidate’s Chair of Panel, the Primary Supervisor does not endorse the Candidate’s request

Primary Supervisor's comments:

4) Delegated Authority assessment

The Delegated Authority endorses the Candidate’s request.

Delegated Authority's comments:

Associate Dean assessment

| ] The Associate Dean endorses the Candidate’s request

Dean, HDR assessment

Please consider the relevant part(s) of the thesis, the timeframe requested, and the reason for Thesis Access Restriction. Do you approve the Candidate’s request? *

© Yes - | approve the request in full.
5) ) Yes - | approve the request with d to the timef and/or the type of request

No - | approve standard Delayed Public Access for 12 months

_—
Amendment - Period of restriction
6) The Candidate's original request was for 34 month(s). Please enter the amended time period for the Thesis Access Restriction below.
Number of months * 34
__
Amendment - Type of restriction
7) The Candidate's original request was for Full Confidentiality. Please select the amended request type for the Thesis Access Restriction below (if required).

Request type * Full Confidentiality
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.Amendment - Part(s) of thesis

The Candidate's original request was for
Sections to be restricted: Particular chapter(s)
Chapter/appendix: A - Chapter A

Please select the amended part(s) of the thesis for the Thesis Access Restriction below

The whole thesis
8) Which parts of the thesis are to have Thesis Access

Restriction? * # Particular chapter(s)

A confidential appendix

Enter the details of the chapters of the thesis that require thesis access restriction

= Chapter/appendix: * A Chapter/appendix title:

. You may add additional chapters by clicking the + button above. You may remove chapters by checking the tick-box next to the chapter you wish to remove and clicking the - button

5.8.4.1 Function Table

Support Guide

Dean HDR 1. Information on Thesis Access Restrictions
View 2. Details on the Candidate’s request for Restricted Access. This includes:
a) Full Confidentiality / Delayed Public Access
b) If delayed access: Time requested
c) Reason for requested restriction
d) Sections to be restricted (particular chapters, confidential appendices, whole document)
3. Supporting statement provided by the Candidate
Assessment from previous Endorsers
5. Radio button indicating whether the Dean HDR:
a) Yes—Iapprove the request in full
b) Yes—Iapprove the request with amendments to the timeframe and/or the type of request.
c) No-—Ilapprove standard Delayed Public Access
6. If Approved with Amendments, Period of restriction amendment — a textbox to amend the number of months.

E

7. If Approved with Amendments, Type of restriction amendment — a dropdown to switch between Delayed Public Access and Full Confidentiality.
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8. If Approved with Amendments, Parts of the Thesis amendment — a check box to amend which parts of the Thesis will be restricted. A section to
indicate the specific chapters and appendices to be restricted.

5.8.5 Errors / Validators

a
) This is a required field

Trigger: Mandatory user-selection/user-data entry field not completed.
Potential Solutions: Confirm that user has entered valid details into all required text and date entry fields.
Warning Text: “This is a required field”

b) You must enter a value greater than or equal to 0
Trigger: The Candidate has entered a negative number in the delayed release, years or months textboxes.
Potential Solutions: Ensure the Candidate enters a positive number into these fields
Warning Text: “You must enter a value greater than or equal to 0”

<) You must enter a value less than or equal to 11. For periods longer than 11 months please enter the number of years.
Trigger: The Candidate has entered a number of months to be greater than 11.
Potential Solutions: Advise the Candidate that the months delay textbox only takes numbers up to 11, for greater than 11 months, they should use this field in
conjunction with the years textbox
Warning Text: “You must enter a value less than or equal to 11. For periods longer than 11 months please enter the number of years.”

d) Please indicate a value greater than 0 for the number of years or the numbers of months in the boxes above. Both values cannot be 0.
Trigger: The Candidate has put O (zero) in both text boxes for delayed public release.
Potential Solutions: Advise the Candidate that they have selected a delayed release and therefore must indicate how many months and years they would like the
delay to last for. If they don’t want a delayed release they should select infinite/ongoing restriction or indicate that their Thesis contains no confidential
information.
Warning Text: “Please indicate a value greater than 0 for the number of years or the numbers of months in the boxes above. Both values cannot be 0.”

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 43




Australian

«<=/» National
University
Support Guide

5.9 Nomination of Examiners Page

Forms: Notification of Intent to Submit
HDR Administrator, Primary Supervisor (NOE), Delegated Authority (NOE), Associate Dean

Visible to:
Action: HDR Administrator, Primary Supervisor (NOE), Delegated Authority (NOE)
On this page, the HDR Administrator, Primary supervisor and Delegated Authority can nominate, review and approve the examiners for the Candidate’s

Purpose:

Thesis.

HDR Administrator, Primary Supervisor (NOE), and Delegated Authority (NOE) View

5981

Home | HDR Milestone Reporting

2 JHelp 1 JDownload " ) Save | jBack

Introduciion Nomination Of Exa”“ners
Form Id: 1000022370

Student Delails v ™
Form Details: Notfication of intent to Submit

Canddatwe Detals ¢
Milestone Datalis v The Primary Supernvisor supperts the Candidate’s thesis submission. For this reason, please contact them or their examiner preferences it you haven't already done so

Nomination of Examiners ) Entering examiner details in tis eForm is cptional, If you 4o not wish 10 enler e 0stals yourself, ph continug 30 the Submil pag 10 $end the 2F o 10 e Next Person in e worknow

Vs accordir here for
WO appointed &
] In 2 redevant discplne
Y academic appomiment at the Universlty
S5 years, have published or closely coliaborated wieh the Candadate of wilh 2 N0 IS Of Who

h the Cancidate’s

relating 10 the thesis and its exammnaton, and
niry they are inked 1o

d not have any oihe

agansithemorac

uid not have an Australian
eForm

ease ensure that all nominees adhere to these guicalines defore entenng their desalls into the
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-Candidate's Suggestions

Candidates are able to suggest up to five people whom they deem to be appropriate choices for the examination of their thesis, and to provide the names of up to two people that they would
prefer not to examine the thesis.

You do not need to follow any suggestions made by the candidate and the candidate will not be informed of whether their suggestions have been followed. It is your responsibility to assess the
qualifications of the sug: and vhether they comply with ANU Policies and Procedures and the Research Awards Rule.

o

2)

The Candidate has made the following suggestions and/or comments for the selection of their examiners.

~ would prefer not to have these people examine their thesis:

~ would prefer to have these people examine their thesis:

Review and amendment of examiner details

You must choose whether 1o edit the nominations yourseif and send the eForm 1o the Delegated Authanty, or send the efarm back to the HDR Adminisirator for them 10 make

amendments
3) it you choose 1o make the amendments yourseir, cerain fieids will become mandatory.
if you choose to send the eForm back %0 the HOR Administrator, all fickds wil be optiona Once the HDR Adminisirator has made the required amendments, the eForm will be returned to
YOU %0r aNother raview
Would you like to send the eForm to the HDR 0 Yes - | wound Iie to send the eFOrm Dack 10 the HOR Administrator. (Fleios will be optional)
Administrator after you have reviewed the 3
nominations? * [® No - | will compiete all mandatory felds myself and send the eForm 10 the Delagated Authority. (Fizids will ba mandatory)

® Review and amendment of examiner details

You must Choose whether 1o edn the NOMINatans yoursall ana send the eFom 1o the Associate Dean for approval, or sénd the eFarm Dack 10 e HOR AGmInstrator for them 1o make
amencments

1t you choase % make the amencments yourself, certain Sekds wil Decome mancatory

It you choase %2 send the eForm back to the HOR Admanistrator, 2l heids wil be optional. Once the HOR Administrator has mace the required amendments, the eFarm will be retumed o
you for another review:

4)

Would you like 1o send the eForm to the HOR © Yes - 1'would ike 10 send the eForm back to the HOR Administrator. (Fields will be cptional)

Administrator after you have reviewed the # No - | will compiete all mandatory Sekis myself and send the eForm 10 the Associate Dean for approval. (Fielcs will be
&= nominations? mancatory)

Number of Examiners

A minimum of two examiners must be appoinied for the examination of the thesis. You can include the details of up to five potential examiners in this eForm and indicate your order of preference, however the Associate Dean will perform the
5) final appaintment. Please note, other people in the approvals chain will be able to change the number of examiners to be appoinied.

How many examiners would you like the Associate Dean to appoint | 2 .
for the examination of this thesis?
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Examiner Details

6)

Please enter examiner details below in order of preference. If you need to gather information from the nominees, save this eForm using the save icon at the top of the page.

Examiner preference #1

4 Personal Detail ©)

Title Email address
First name Phone number
Last name ORCID
Country of =
citizenship
Address details
jaaress Town/Suburb
ﬁ::rzess State/Province
padress Postcode/Zip code
Country of residence v
b academ aganisaton ®
Academic Country of
erganisation ::;;I::ah:mn "
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C  Experience contact and availabiity ®

Please provide the justification for nominating this examiner, including details of the nominee’s current appointment, research experience, publications and detailed experience
(including years and numbers) as both a supervisor and an examiner of theses, and international standing. You can paste text or type into the comments, provide a link to online
information, and upload the nominee’s CV as a supporting document. Comments will be available and editable by other endorsers/approvers.

Type here

| = Supporting document - 1 Upload New .

Please provide evidence of your, or the Primary Supervisor's prior communication with this examiner related to the examination of Thomas Abhayaratna’s thesis. For example,
email communication, meetings or telephone conversations. Comments will be available and editable by other endorsers/approvers.

Type here

(| = Prior communication -1 Upload New

Please detail any restrictions in the examiner’s availability.

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C
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d  sacicas ®

Sanctions are coercive of punilive measures imposed by govesnments as a means of inflaencing regimes 10 aller ter Dehaviour Ausiials imposes hwo main types of
sanchions measures:

* Mubiateral sanctions based on resciutions made by the United Natlons Secunty Councll, and
* Autcnomous Australian sanctions

Sanctions IMpose restrictions on activiies related 10 designated ndividuals and entities, with 0esignated products, of In designated 1Catons. A NUMDES of university
actiities may give rise 10 risks undes sancions laws

The sanchions framework includes regulations designed 1o drve 3 stnict bty regime undes which Ausirakan ogansations (nchiding unverstes) could be lable for 3
beeach # they are unable to demonstrale that they have taken ‘reasonabie precautions’ and ‘exercised due dilgence’ in the development and implementation of
ALR0NOMOUS Sanclions (AS) related policies, procecuras and ecucatonaktraning programs.

More infarmation about ALfonomous Sanctions i availatie from the Department of Foreign Aalrs and Trade (DFAT) at HYPERLINK to new web page and put DFAT link
there hitp:‘www.dfat.gov.awsanctions

The purpose of thess g isto A risk 1t of pr g the hesis 10 each Examiner, 1aking into account the Candidate the Research Topic, and the
naticnality, focation ang known associations of the Examiner

It may also be helpful when making this assessment to conskder the Defence and Strategic Goods List (DSGL) hitps:www.legisiation.gov.au/DetaslsiF2016C00970.
HYPERLINK to Quickguide from admissions form on NEW web page

Do you have concerns about this Examiner in () Yes -1 have concerrs about Sancticns in relasion to this Examiner
relation to Sanctions? ( No = | do not have concams about Sancions in relation to this Examiner
e Previous Colaboation ®

To the Dest of your Knowieage, Nas Me nomings pubiished or Ciosaly collaDoraled with the Cancaaate ¢f 3 supanvisor of e Canaidale in e 1as1 S years?

() Yes —10 the best of my e the nas p of Casaly cotancrates with the Candidate of a supervisor of the Candidats in the last 5 years
@ No - 10 1he best of my Knowlesge. the nommes has not putiished or ciosely collaborated with the Candidale or 3 SUPENVISar of the Candiiate in the 151 S years

f Confict of interess ®

Does the nominee have an actual or potential confict of interest relating to the examination of the thesis, or have they been connacied with the Candidate’s thesis?

0 Yes — | am sware of 2 confict of inderest

Conflict of interest? * &
) No - | am not awace Of 3 confict of interes!
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5.9.1.1 Function Table

Support Guide

HDR
Administrator,
Primary
Supervisor,
and Delegated
Authority
View

1.
2.
3.

Notification on whether the submission is endorsed by the Primary Supervisor. Also provides information on the appointment of examiners.
Candidate’s recommendation of five examiners they would like to review their Thesis and two candidates they would not like to review their Thesis.
If Primary Supervisor State (after eForm has been reviewed by HDR Administration): A radio button is available to select whether they would like to

return the form to the HDR Administrator for amendment or send on to the Delegated Authority for approval.

If Delegated Authority State: A radio button is available to select whether they would like to return the form back to the HDR Administrator for

amendment or send on to the Associate Dean for approval.

Number of Examiners textbox. To indicate the number of examiners required to review the Thesis. This is an indication only, until it is finalised by

the Delegated Authority.

Preferred Examiner details section. This is a repeating section used to record the examiner details. Additional examiners can be added by clicking

the plus button. Each examiner has a set of tabs which provide different questions. The tabs are as follows:

a) Personal Details Tab. Contains:

e Title dropdown list

e First name textbox

e Last name textbox

e Email address textbox

e Phone number textbox

e ORCiD textbox

e Country of citizenship dropdown list

The Address Details section contains:

e Address lines 1-3 textbox

e Town/Suburb textbox

e State/Province textbox

e Postcode/Zip code textbox

e Country of residence dropdown list
b) Academic institution details. Contains:

e Academic institution textbox

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C
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e Location of academic institution search box
c) Experience, contact and availability
e Justification of including the examiner including their CV through an online link or document upload
e Details of prior communications with the examiner
e Examiner’s availability text area.
d) Sanctions. A radio button to determine whether there are any Sanctions related concerns with the Examiner
e) Previous Collaboration. A radio button to determine whether the examiner have previously published or collaborated with the Candidate or
their supervisor in the last 5 years. If they have previously collaborated, a text area is available to detail the nature of the collaboration.
f)  Primary Supervisor or Delegated Authority: Conflict of interest. A radio button to determine whether the nominee has a conflict of interest. If
there is a conflict of interest, a text area is available to detail the nature of the conflict of interest.
7. General Comments text area.
8. Submit button sends the form to the next nominator for review
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5.9.2 Associate Dean View

Australian

al -~ Home | HDR Milestone Reporting

Introducsion v Nomination of Examiners

™\,
i 1 JDownload ch
\*/J =)
Student Dolais ¢ %]
Form Details: Nobfication of intent 1o Submit Form Id: 10¢
Candidatue Detals
Milestone Detals The Primary Supervisor suppeorts the Candidate’s thests submission. For this reason, please contact them 1or their examiner preferences if you haven't already done so
Nomination of Examiners ) Enlening examiner details in tis eForm is optional, If you 4o not wish 10 enler e OLLals yoursell, please continug 10 the Submil page 1o sengd the &Fomm 10 e next parson in 18 workfiow

the Research Awards Ruse here for

have an niermalional s pine

years, have pudlished or closely coliaborated wieh the Candidate of with 3 parson 'who is of who

of imterest relating 1o the thes

NOMOeUs of multitateral sanc

- Flease ensure that all nominees adhere to these guicalines defore entenng their desalls into the eForm

-
Candidate's Suggestions

2)

Candxial

0 five people whom they deem to be appropriate C

ces for the examination of their th

and to provice the n

woul prefer nol 10 examing he thess

- has not made any suggestions.

3} Humber of Examiners

The Delegabed Authorty has recommended that 2 examiners should be appointed for examination of ihe Candigale’s thesis
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Please review the nominees recommended by the Delegatad Authodity below

Afer you have reviesed the nominations, you will be asked to appaint ai least 2 examiners of retum the eForm (o the Delegaled Autharfty for amendments

K Examiner preference #1
3  Personal Detalls ®®
b ©®®
C  Expencoce contact and avalianly ® ®
d  sancions ©® ®
£  Frevious Collaboration = @

E

Primary Supsrvisor: Has not identified a confict of inlerest batwesn the Candidale’s thesis and 1his nomines

Dwlegated Authority; Has not dentified a conflict of inberest between the Candidate's thesis and this nominee

-Roview of examiner details

You may now choose whether 1o compiete the examinabon panel from the listed nominees. of send the eForm back 1o the Delegated Authorty for them to make amendments. If
you choase 10 sénd the eForm Dack to the Delagatad Authorty. you will D asked 10 ade comments explaining the changes you require. Once e Delegated Autharity has made
5) amendments, the eForm will be returned o you for review.

® Yes - | 'wil appont the examination panel

Would you like to appoint the examination panel? *
No — 1 would like to send the eForm back 1o the Delegated Authorty for amendments.

M Piease enswe the nominees sefected for the examination panel adhere o the guidelnes detaded at the Yop of this page
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Dr (Institution: )

Would you like to add this nominee to the ® Yes
examination panel? * No

6)

Dr (Institution: )

Would you like to add this nominee to the ® Yes
examination panel? * No

Declaration
7) # | confirm that the examination panel for this thesis abides by the guidelines described at the top of this page, ANU Policy and Procedure, and the Research Awards Rule. |
have reviewed any concerns raised with regards to Sanctions. | have identified and acknowledged any identified confiicts of interest and previous collaboration in relation to
the examiners and have considered them when creating the examination panel.examination panel for this thesis abides by the guidelines described at the top of this page,
ANU Policy and Procedure, and the Research Awards Rule. | have reviewed any concerns raised with regards to Sanctions. | have identified and acknowledged any
identified conflicts of interest and previous collaboration in relation to the examiners and have considered them when creating the examination panel. *

I® Additional comments

8) Please provide any additional comments detailing your decision.

Submit this eForm to the HDR Examinations Office to create the examiner records in the Student Administration System.

9) [ Submit to HOR Examinations Office

5.9.2.1  Function Table

Associate
Dean View

1. Notification on whether the submission is endorsed by the Primary Supervisor. Also provides information on the appointment of examiners.
2. Candidate’s recommendation of five examiners they would like to review their Thesis and two candidates they would not like to review their Thesis.
3. Number of Examiners as indicated by the Delegated Authority
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4. Preferred Examiner details section. This is repeating section used to show the examiner details. These details are read only. Each examiner has a set
of tabs which provide different information. The tabs are as follows:
a) Personal Details
b) Academic institution details
c) Experience, contact and availability
d) Sanctions
e) Previous Collaboration
f) Conflict of interest.

5. Review of examiner details radio button. To indicate whether the Associate Dean wishes to appoint the examination panel or return the eForm to
the Delegated Authority. If they are sending it back: A text area is available for comments.

6. For each examiner listed: A radio button indicates whether the Associated Dean would like to add the nominee to the examination panel.

7. Adeclaration checkbox confirming the examination panel abides by the guidelines and any Sanctions, Collaboration or Conflicts of Interest have
been acknowledged.

8. Additional Comments text area.

9. Submit button sends the form to the next state

5.9.3 Errors / Validators

a) You have indicated that you would like [q1783] examiners nominated for the examination of this thesis but you have provided the details of [q1833.2808]. Please nominate at least [g1783]
examiners.
Trigger: The reviewer has indicated that a certain number of examiners are required however less than that number of examiners have been nominated.
Potential Solutions: Ensure that the number of examiners which have been nominated matches the number of examiners required for the examination. If not,
advise the reviewer to either nominate more examiners or reduce the number of examiners required.
Warning Text: “You have indicated that you would like [q1783] examiners nominated for the examination of this thesis but you have provided the details of
[q1833.2808]. Please nominate at least [q1783] examiners.”

b

) Minimum number of rows (2} in section required.

Trigger: Triggered when the user has removed examiner rows until there are less than two
Potential Solutions: Advise the user that they must have a minimum of two examiner rows created in order to continue. They can add examiner rows by clicking
the plus (+) button at the bottom of the examiner section
Warning Text: “Minimum number of rows (2) in section required.”

e)

This is a required field

Trigger: Mandatory user-selection/user-data entry field not completed.
Potential Solutions: Confirm that user has entered valid details into all required text and date entry fields.
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‘ ‘ Warning Text: “This is a required field”
5.10 Summary of Examiners Page
Forms: Notification of Intent to Submit
Visible to: HDR Administrator, Primary Supervisor (NOE), Delegated Authority (NOE), EGAP
Action: HDR Administrator, Primary Supervisor (NOE), Delegated Authority (NOE), EGAP
Purpose: On this page, the HDR Administrator, Primary supervisor and Delegated Authority can nominate, review and approve the examiners for the Candidate’s
Thesis.
EGAP uses this page to double check the examiners they enter into SAS

5.10.1 HDR Administrator, Primary Supervisor (NOE), and Delegated Authority (NOE) View

Australian

National Home | HDR Milestone Reporting
= University

Introduction v Summary of Examiners \ 2 YHelp ( "-;»Dowmoac "L:J\'}Save (¢ -)Back
<P, o A\l N
Candidature Details +
Form Details: Notification of Intent to Submit Form Id: 1000022563
Thesis Access Restrictions v/

A : Please find a summary of the examiners you have entered below. If the information is incorrect, please go back a page and make the required changes
Nomination of Examiners + 3 g g g

Summary of Examiners

Examiner preference #1

Or (Institution )

Examiner preference #2

Professor (Institution )
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Provide any additional comments for the Associate Dean. These may be accessed by the HDR Administrator, the Candidate’s Primary Supervisor and the Associate Dean

_—
f
4
_—
Additional information
Once the NOE is finalised, appointed Examiners will automatically receive ANU Examiner Information by email.
3) Do you require additional information to be provided to the Examiners for this Candidate? *
Yes — | would like to upload additional information to be sent to all appointed examiners by HDR Examinations Office
® No - | do not have any additional information to send to appointed examiners
k= Submit this eForm to the Primary Supervisor 1o review and edit the examiner nominations.
4) Submit to Primary Supervisor

5.10.1.1 Function Table
View 1. Summary of the Examiner Preferences

2. Text area to provide comments to the next reviewer.
3. |If HDR Administrator State: Additional Information, A radio button which activates a document upload section if required
4

Submit button to send the form to the next state.
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Australian

==, National Home | HDR Milestone Reporting
== University

Creation of Examiners })Downioae g,

Introduction
Candidature Details «
ADDTO‘.’CG examiners

Creation of Examiners

- he following examuiners have been appeoved by the Associate Dean Please cresle an examiner record for each examiner
Name Dr (Ins3nution
Email acdress
2hone number
Name Dr NSMUton
Email acdrass
Phone number
3) Complete NOI Milestone

5.10.2.1 Function Table

Support Guide

EGAP View 1. Atable containing details of the examiners which have been appointed. Including:
a) Name and institution
b) Email Address
¢) Phone number

2. Examiner details retrieved from SAS (not shown)

3. Submit button to complete the eForm.

5.11 Review and Approval Page

Forms: Notification of Intent to Submit

Visible to: Delegated Authority, Primary Supervisor, HDR Admin, Associate Dean, Dean HDR
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Action: Delegated Authority, Primary Supervisor, HDR Admin, Associate Dean, Dean HDR

Purpose For the approvers to Endorse or Approve the Candidate’s Intent to Submit or change of thesis format.

5.11.1 Primary Supervisor View

Home | HDR Milestone Reporting

ketraduction Review and Approval P ueip ([3)oowntoaa (&) save

Stwdest Datils ¢
Form Detasis Naotfication of Intent bo Subemt
ficsture Detalls ¢

Notification of Intent to submit - Details

o v
=]
Thesis Access Rasvicsions Intended Submission Date JU0d2020
Review and Approval Working Thesis Title: PND

1)

Working Thesis Abstract:
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Support of Thesis Submission

You are required to indicate if you support the Candidate’s intention to submit their thesis. In supporting the Candidate’s thesis submission, you are agreeing with the following statements
« | certify that, to the best of my knowledge, the Candidate has complied with the University’s rules and regulations in relation to research awards program and theses
« | certify that the Candidate has consulted with their panel regarding their intended submission date
« | have reviewed the thesis titie and abstract

Please note that this support is separate from any requests for Thesis Access Restriction

Support for submission is based on readiness to submit and the quality of the thesis. If you believe the thesis will experience difficulty in the examination process, you should not support the
submission. If you support the submission but do not agree with the intended submission date, titie and/or abstract, you may submit this eForm and discuss your concems with the Candidate
outside of the eForm. The Candidate may change their intended submission date, titie and abstract prior to submission using Manage My Degree eForms

2) Do you support the thesis Yes - | agree with the above statements and support the Candidate’s thesis submission
submission? ® No - | do not support the Candidate’s thesis submission

If the Candidate decides to continue without your support, you will be excluded from the Nomination of Examiners process. A College/School HDR Administrator will nominate examiners, who
will be endorsed by the Delegated authority and appointed by the Associate Dean

Please provide comments related to this decision. These will be provided in writing to the Delegated Authority, who will then organise for another member of academic staff to review the
Candidate’s Intention to Submit. On receipt of the advice, the Delegated Authority will

« Meet with and provide advice to the Candidate, and

« Provide written advice to the Candidate with the reasons that the thesis is not supported

The candidate can proceed and submit their thesis without your support following a meeting and advice from the Delegated Authority. *

3)

4) [ Submit to HDR Administrator

5.11.1.1 Function Table

Support Guide

Primary 1. Details on the Candidate’s Notification of Intent to Submit. Includes:
Supervisor a) Intended Submission Date
View b) Working Thesis Title

c) Working Thesis Abstract

2. Radio button to indicate whether the Primary Supervisor does or does not support the Thesis submission. NOTE: If the Primary Supervisor does not

support the Thesis Submission, they will not be included in the examiner selection process.
3. If they do not support the submission, they must provide additional comments in the text area
4. Submission button to send the form to the Delegated Authority or HDR Administrator
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5.11.2 Delegated Authority View

Home

troduction v

Stdent Datils ¢
Candidsture Detalls
Milestooo Detals ¢

Thesis Access Reasvicfions

Review and Approvel

1)

2

3)

HDR Milestone Reporting

Review and Approval

Form Detadis: Naotfication of Intent bo Subemit

Notification of Intent to submit - Details

Intended Submission Date JU0Q2020

Working Thesis Title: PnhD

Working Thesis Abstract:

Delegate Review and Advice

The Primary Supervisor of Prof did not support the Candidate’s Notification of Intent to Submit their thesis

Primary Supervisor comments:
Lorem ipsum dolor sit amet, consectetur adipiscing eit. Etiam et fermentum dui. Ut orci guam, ornare sed lorem sed, hendrerit auctor dolor. Nulla viverra, nibh quis ultrices malesuada, liquia

lpsum vulputate diam, aliquam egestas nibh ante vel dul. Sed in
As the Delegated Authority, you must provide the thesis to be reviewed by a member of academic staff who is not the Primary Supervisor. On receipt of advice from the member of academic
staff, you must

« Meet with, and provide advice to, the Candidate, and
« Provide written advice to the Candidate with the reasons that the thesis is not supported

Please confirm that you have consulted a member of academic staff who is not the Primary Supervisor, and have met with and provided advice to the Candidate about their suitability for

submission

Ited 2 ber of demic staff who is not the Primary Supervisor, and have met with and provided advice to the Candidate about their suitability for

| confirm | have
submission. *

Please provide reason(s) the thesis submission was not supported. These reasons may include your own comments and comments from the member of academic staff who reviewed the
thesis. This will be provided in written advice sent to the Candidate following the completion of this form. The Candidate will then elect whether they choose to continue with their submission
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Please provide reason(s) the thesis submission was not supported. These reasons may include your own comments and comments from the member of academic staff who reviewed the
thesis. This will be [:FO\.‘ICEU in written advice sent 10 the Candidate TCIIC‘.'.-J:1g the COI"I‘.;}IE':IOH of this form. The Candidate will then elect whether '.he:.' choose 1o continue with their submission
_—
4) Comments *
__|
5.11.2.1 Function Table
Delegated 1. Details on the Candidate’s Notification of Intent to Submit. Includes:
Authority a) Intended Submission Date
View b) Working Thesis Title

c) Working Thesis Abstract

2. Text indicating the Primary Supervisor’s support and their comments.

3. If Primary Supervisor did not endorse: Check Box to indicate that the Delegated Authority has consulted an additional academic staff member as well
as speaking to the Candidate about their submission.

4. The Delegated Authority must provide additional comments in the text area regarding their decision.

5.11.3 Errors / Validators
a)

Milestone due date must be greater than today.

Trigger: User has selected a date for a new Supplementary Review milestone that is in the past.
Applies to: Supplementary due date field

Potential Solutions: Select a date for the Supplementary Review milestone that is in the future.
Warning Text: “Milestone due date must be greater than today.”

b
) The supplementary review must be scheduled before the annual research report and plan.

Trigger: User has selected a date for a new Supplementary Review milestone that is after the next Annual Research Report and Plan milestone.

Applies to: Supplementary due date field

Potential Solutions: Supplementary Review milestones are designed to be used in this situation as a mid-term review of progress between Annual Research Report
and Plan milestones. As a result, advise the user to select a date between the current date (today) and the next Annual Research Report and Plan.

Warning Text: “The supplementary review must be scheduled before the annual research report and plan.”

This is a required field
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Trigger: Mandatory user-selection/user-data/upload documentation entry field not completed.
Applies to: All user entry/selection fields on page.

Potential Solutions: Confirm that user has entered valid details into all required text and date entry fields. Confirm that user has selected an option for multiple

choice tick-box selectors and single choice radio buttons. Confirm that user has uploaded file(s) of a valid file type. Escalate to the next tier in the support chain if
required.

Warning Text: “This is a required field”
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5.12 Summary Page

Support Guide

Forms: Notification of Intent to submit

Visible to: Candidate

Action: Candidate

Purpose To provide a final page before form submission.
If the Primary Supervisor does not endorse the application, this page provides the Candidate an opportunity to continue or cancel their Notification of
Intent after the form has been returned by the Delegated Authority.
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5.12.1 Candidate View

[ Australian
o

<=, National Home | HDR Milestone Reporting
University

: 7~ 7\ "
Introduction ¢ Summary (2 Yuelp (|3 )Download ﬁ )save |
LB 2/ L% , )
Student Details ¢
Form Details: Notification of Intent to Submit Form ld: 1000022497
Candidature Details +
Milestone Details + Summary
Thesis Format ¢ .Thesns title: Harry Potter and the PhD
Thesis Details Intended submission date: 30/04/2020
Examiner Suggestion v
sl iy Thesis format: Thesis by Standard Format

Thesis Access Restrictions +

Summary

Thesis Abstract:

Thesis Access Restriction

required: ves

Please check the conditions of the award specific to your scholarship and note that payments of any fees and/or stipends will cease on submission of your thesis for examination
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- Thezis Access Restriction
Typa: Full Canfidentiality
2} Hon-gisclosure Agresment .
requinsd: ==
Time reguested: 2T maminis)
Sections to be restricted: Farticular chaptens)
Reasons;

Chapter'appendi: A - Appendix A - Reason: Ethical Conskdarations
-

. Declaration

You are required 1o have discussed your Intended Submission Oate with your Primary Supervisor and Chair of Fanel. It you have not consulied them, piease do 50 outsice of the eFomm so
that you can progress your request You can save this eFomm using the save icon at the 1o of the page

Yes, | have discussed my Intended Submission Date with my Primary Supervisor and Chair of Panel. *

3)

The Rasearnch Awarts Ruie staies that pan of Ihe general requrements for 3 thesis 1S that 3 Canoadate must ot Incluce any malenal previously submitied for 1he purpose of obtaining &
gegree from any other university or tertiary educational mstitution

| confirm that no material included in my thesis has been previously submitted for the purpose of obtaining a degree from any other university or tertlary educational
Institution. *

The Research Awards Rue states that if the research s underiaken jointly wih someone elsa--the research clearly indicates the nature and extent of the stugdent’s contribution to the
research, Be aware Ihal the specihic detals of your joint résearch wil be codecieéd at Submession

. I confirm that, to the best of my knowledge, all Information provided |s correct, *

4} [ Submit b Primary Supenisar (1)

5.12.1.1 Function Table
Candidate 1. Asummary of the notification of Intent to Submit, includes:
View a) Thesis Title
b) Intended Submission Date
c) Thesis Format
d) Thesis Abstract
e) Whether Thesis Access Restriction is required
2. If Thesis Access Restriction is requested: This section shows details on the request. This includes:
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a) Type (Full confidentiality or Delayed Public Access)
b) Non-disclosure Agreement required
c) Time requested (in months)
d) Sections to be restricted (The whole Thesis, Particular Chapters and/or A confidential Appendix)
e) Reasons for restriction

3. Candidate declaration checkboxes on completing the NOI. These are the electronic equivalent of signing a paper form.
4. Submit button sends the form to the Primary Supervisor for endorsement.

Support Guide

5.12.2 Candidate View — Returned after Delegated Authority Review

Australian

>, National Home | HDR Milestone Reporting
ey University

ilodasian |V S u b m ‘t 2 )He P A) Download L ‘ Save | €& JBack
Stusdent Detals
Form Detalis Notification of intent 10 Submit Form ld: 1000021894
Candidature Detalls ¢
=
Milostone Detals Outcome - Request for Thesis Format change
Submit Your request 1o change your (hests format from Thesis by Standard Format 10 Thesis by Compilation was approved
1 ) Primary Supervisor:

The Frimary Supenisor nas endorsed your thests format change request They proviced the foliowng comments

YES ALL THE FORMAT CHANGE

Delegated Authority

The Defegated Authorty has approved your thesis format change reguest They have provided the following comments

YEF Loaks Good

=]
Outcome - Thesis Submission Endorsement

Primary Supervisor.
Your Premn upervisor has not endorsed your (hests for submission on 210372019, Tor the flollowing reasons

0l e

Delegated Authority:

AS a resull ¢

INg 10 dscuss your thasis submisson, the relevant Delegated Authoeity has proviced the folicsing comments

ALL THE Si QOMMENTS
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Next Steps
3) Would you like to continue with your ® Yes — | will continue with with my thesis submission as planned
thesis submission?* No - | will revise my thesis submission details and submit a new Motification of Intent to Submit milestone once | am ready.
4 Would you like to keep your ® | would like to keep my current thesis format, Thesis by Alternative Format
) currently recorded thesis format? * | would like to change to Thesis by Standard Format.
[ | -
Submission Summary:
Thesis title: Harry Potter and the evil PhD
Intended submission date: 11/04/2020
Thesis format: Thesis by Alternative Format
5) Primary Supervisor submission support: Not supported
After submitting this eForm, you will have completed your Notification of Intent to Submit milestone. This will be updated in ISIS and you will be able to arrange a time with the HDR
Examinations Office to submit the thesis
A HDR Administrator from your College and the relevant Delegated Authority will nominate examiners for your thesis. Examiners will not be notified that your Primary Supervisor does not
= support your thesis submission until after the examination process is complete. You can find out more about the examination process INSERT HYPERLINK HEREhere

6) [ Submit NOI milestone

5.12.2.1 Function Table

Candidate
View

1.
2.
3.

If the Thesis Format is Changing: A summary of the Primary Supervisor and Delegated Authority endorsement/approval decision and comments.
A summary of the Primary Supervisor and Delegated Authority comments regarding the overall Submission

If Thesis submission was not supported: A Radio button for the Candidate to determine whether they wish to continue with their submission or
cancel their Notification of Intent to Submit

If Thesis format change was not approved: A radio button to indicate whether the Candidate would like to keep their old thesis format or switch to a
standard thesis format.

Continue is selected: A summary of the Notification of Intent to Submit is visible. This includes:

a) Thesis Title

b) Intended Submission Date

c) Thesis Format

d) Primary Supervisor submission support

Submit button sends the form to the HDR Administrator or completes the Milestone
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5.12.3 Dean HDR — Thesis Access Restrictions View

Australian

National Home | HDR Milestone Reporting
University

P O\
\Download ([=])save (& )Back (<> INext
2y .E/ <) ?)

Introduction Summa ry

Candidature Details ™
The Thesis Access Restriction to be applied to the Candidate's thesis is

Thesis Access Restrictions ¢ 1 )
Type CONFIDENTIAL

Summary
Time requested 34 month(s)

Sections to be Particular chapter(s)

restricted Chapter/appendix: 5 - all the things

Additional comments and documents

™ Please provide comments supporting your decision. You should consider the timeframe of the Thesis Access Restriction requested, the parts of the thesis to be restricted and
the reason for the request. These comments will be provided to the Candidate.
Reasoning for decision *
- y;
3) Would you like to upload Yes
supporting documents? * & No
[ ]
Primary reason for Thesis Access Restriction
The Candidate selected ETHC as their reason for Thesis Access Restriction. Please confirm or amend the main reason for Thesis Access Restriction. This reason will be
saved to the Candidate's record
Main reason for restriction * Ethical Considerations ¥
B Submit this eForm to the HDR Examinations Office to create the examiner records in the Student Administration System. Your decision will be recorded
5) [ Submit to Examinations Office

TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C Version 1 — April 2018 pg. 68



Australian
«<=/» National

3 University
Support Guide
5.12.3.1 Function Table
Dean HDR 1. Summary of the Thesis Access Restriction
View 2. Additional Comment text area
3. Radio button to activate supporting document upload
4. Adropdown list to determine the main reason for the restriction
5. Submit button which sends the form to the final state.

5.12.4 Errors / Validators

a) ‘Tl‘l& due date must be in the future.
Trigger: User has selected a date for the next Annual Research Report and Plan milestone that is in the past.
Applies to: Annual Research Report and Plan Due Date field
Potential Solutions: Select a date for next Annual Research Report and Plan milestone that is in the future.
Warning Text: “The due date must be in the future.”

b)

The due date must be within the next 2 years.

Trigger: User has selected a date for the next Annual Research Report and Plan milestone that is more than two years in the future.

Applies to: Annual Research Report and Plan Due Date field

Potential Solutions: Annual Research Report and Plan milestones are designed to be used yearly to track and guide the progress of research Candidates during their
enrolment at the University. As a result, there should be no more than a 12-18 month window between each Annual Research Report and Plan. Advise the user to
select a date within the next two years to schedule the next Annual Research Report and Plan.

Warning Text: “The due date must be within the next 2 years.”
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