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Appendix D.2 Flow-Chart: HSR Cessation of Unsafe Work and Issue Provisional Improvement Notice 
(PIN) 
This flowchart has been designed to help trained HSRs in Comcare Approved HSR Training with 
the process of cessation of unsafe work and issue provisional improvement notice (PIN). It is 
designed to make it easier to determine what actions/consultation you must undertake and, if 
an issue is not resolved, whether you have undertaken all the relevant actions prior to issuing a 
PIN. Additional information and guidance regarding resolving other types of WHS Issues 
through the Agreed WHS Issue Resolution Process is detailed in WHSMS Handbook Chapter 
3.17.  

 
 
 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 

 
 
 
 

Cessation of Unsafe Work Provisional Improvement Notice 

If time permits, HSR consults 
with School/Division Directors or 

delegate and attempts 
resolution through the Agreed 

WHS Issue Resolution Process 
(Chapter 3.17) 

The issue has not been 
resolved or no time to consult 
because of imminent danger 

The issue is 
resolved within 

timeframe 
specified in 

accordance with 
and the Agreed 

WHS Issue 
Resolution 

Process (Chapter 
3.17) and 

recorded the 
resolution in 

Figtree 

WHS matter causing immediate 
or imminent exposure to a 

hazard 

HSR reasonably believes that the 
University is contravening or likely to 

continue to contravene WHS Act 2011 
(Cth) 

HSR consults with School/Division 
Directors or delegate and attempts 
resolution through the Agreed WHS 
Issue Resolution Process (Chapter 

3.17) 

 

The issue has not been resolved after 
reasonable attempts have been made 

to achieve an effective resolution 

https://www.comcare.gov.au/preventing/governance/health_and_safety_representatives_hsrs/information_for_healthy_and_safety_representatives/approved_hsr_training_courses_and_training_providers
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The HSR may instruct workers 
to cease work where there is a 
very serious and immediate or 

imminent risk to health and 
safety 

The HSR can issue a PIN as 
consultation could not resolve the 

issue 


