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Appendix D. WHS Consultation Record Template
This record is NOT required if consultation is via email AND all relevant evidence, records and communications are archived (e.g. emails trails, consultation logs, email notification to workers on consultation outcome, RA template recording names of consulted persons etc).

	WHS Consultation Record

	WHS matter consulted
	






	How is the consultation conducted
	

	Who are affected by the matter
	List names or worker cohort here

	Who are consulted on the WHS matter 
	List names here

	What have been discussed during the consultation
	List the discussion during the consultation and include any key concerns raised by workers and their representatives






	What is the outcome of the consultation
	List any key changes and/or any decisions made on the matter









	Actions arising from the consultation
	Corrective Actions – Enter into Figtree by local WHS Officers or equivalent.
List Figtree action numbers here

	
	Any other actions that are not corrective in nature – List below

	
	Actions 
	Responsible Person
	Due Date
	Completion Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Person/s conducting the consultation

	Name
	

	Signature
	
	Date
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