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Appendix C. Safety Advisory Group Report

Part A of the report is to be completed by Safety Advisory Group Chairs and provided to the University WHS Committee Secretariat four weeks before the University WHS Committee meetings. 

Part B of the report is to be completed by Safety Advisory Group Chairs and provided to the Senior WHS Consultant: Systems and Audit by 20 December of each calendar year.

	[Insert Group Name Here] Safety Advisory Group Report

	Author
	
	Date
	

	Report to 
	Choose an item.
	Part A - Details of the previous meeting [University WHS Committee Reports ONLY]

	The Safety Advisory Group last met on XX Month 20XX.

	Areas discussed during the last meeting
	· Insert contents here
· 

	Key actions arising from the last meeting for noting
	· Insert contents here
· 

	Future meeting dates in the year calendar year
	· Insert dates here
· 

	Key matters to be reported to University WHS Committee

	· List any key matters that the University WHS Committee needs to know.























	Part B - Key Matters and Actions in 20XX to report to University Council [Annual Report ONLY]

	· List any key matters and actions taken during the calendar year to be noted by University Council. This may include any 
· Improvement to the University WHS Management System; 
· Implementation of the system via the Handbook guidance; 
· Any key legislative compliance checks undertaken; 
· Any response to key legislative and other requirement changes; or
· Any key university-wide control measures implemented for a specific hazard under the risk profile of the Specialist Advisory Group. 
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