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Appendix B. Local WHS Committee Standard Agenda

	STANDING AGENDA 

	
MEETING
	<Insert local area> WHS Committee

	VENUE
	TBC

	TIME/DATE
	

	CONTACT
	

	ATTENDEES
	

	APOLOGIES
	



[bookmark: bm_Content]
	ITEM
	
	PAPERS
	ACTION
	RESPONSIBLE

	ITEM 1.
	Welcome and apologies
	
	
	Chair

	ITEM 2.
	Previous minutes [DATE]
	Attached
	Approval
	Chair

	ITEM 3.
	Summary of actions arising from previous meetings and from sub-advisory groups
	Attached
	Discussion/Decision
	Chair

	ITEM 4.
	Reports from the previous University WHS Committee including documents out for consultation
	Attached
	Discussion
	Chair/Safety and Wellbeing Consultants

	ITEM 5.
	WHS Performance Reporting
5.1 Incidents / Injuries / Hazards Reports
5.2 Any new high or extreme residual risk activities
5.3 Corrective Actions Report
5.4 Local WHS Plan monitoring and review (4th committee only)


5.5 Training completion in accordance with WHS Local Training Plan
5.6 Workplace Inspections completion and results
5.7 Internal and External Audit schedule and results
	Attached
	Discussion/ Decision
	Chair/WHS Officer or equivalent

	ITEM 6.
	WHS Management System Implementation
5.1 Traffic Light Status Report
5.2 Due Diligence Report 
5.3 Discuss actions required locally to implement the requirements of a Handbook Chapter
	Attached
	Discussion/ Decision
	Chair/WHS Officer or equivalent

	ITEM 7.
	Relevant WHS Legal and Other requirement update (if any)
	Attached
	Discussion
	Chair

	ITEM 8.
	Feedback from Health and Safety Representatives (if elected) and HDR student representatives (if applicable)
	Attached
	Discussion
	Chair

	ITEM 9.
	WHS Complaints and Issues (if applicable)
	Attached
	Discussion
	All

	ITEM 10.
	Other Business
	
	
	

	ITEM 11.
	Next Meeting: 
	
	
	Chair


HOW TO USE:
· The above agenda items are standing items which should be discussed at each meeting
· Input from the committee members should be sought 14 days prior to the meetings.  These items should reflect the needs of the local area
· A final Agenda should be distributed at least 5 days prior to the meeting
· Under each item there should be a description of what is to be discussed
· Papers should be noted in the “Papers” column for each item

Action Items 
Note: For any actions that are corrective actions, they must also be lodged in Figtree by WHS Officers or equivalent.

	ACTION
	DESCRIPTION
	RESPONSIBILITY
	DATE
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