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Oversight and function of ANU Local WHS Committees
To prescribe the responsibilities and actions required to oversee WHS committees, to consult with workers and to facilitate the nomination and election of health and safety representatives (HSRs) to meet the requirements as per the Procedure: Work health and safety committees and representatives (ANUP_015808)
Procedure: Work health and safety communication and consultation (ANUP_015809)
and the National Self Insurer WHS Audit Tool (NAT CTH), as well as other relevant legislation and WHSMS Handbook requirements.
Chapter 3.20 WHS Committees and Representatives
To define, document and communicate the responsibility, authority and accountability for all elements of the University’s WHS Management System (WHSMS), so that all position holders and other people are fully aware of what is expected of them.
The Local Committee Chair must ensure that:
· The Local WHS Committee meets at least quarterly or as required by the Chair on dates determined by the Chair. 
· Committee members attend meetings and, where appropriate, communicate WHS matters to the Work group.
· Ensure the Local WHS Committee meets the minimum composition requirements. The composition should reflect the broader Work Group – Diversity, management and workers. At least half of the members of the Committee must be workers who are not nominated by the PCBU. 
· Provide feedback from the University WHS Committee meeting and any relevant WHS updates in University Policies and Procedures.
· Promote a strong WHS culture and promote cooperation between the employer and workers on health and safety.
· Advocate that all committee members advocate for the implementation of the University WHS Management System under the guidance of the Handbook.
The Secretariat:
· Schedule Local WHS Committee meetings as soon as practicable, after the published University WHS Committee dates, 
· Send dates of scheduled meetings to whs@anu.edu.au for publishing on the Safety and Wellbeing WHS website.
· Local WHS Committee minutes must be circulated as soon as practical following the meeting. Seek feedback and acceptance within 2 weeks of distributing the minutes.
· Terms of Reference (TOR) are implemented by the Local committee members and reviewed at least 2 yearly.
· Quorum is agreed and acknowledged.
· Standing Agenda items that covers Appendix B (DOCX, 97.54 KB)
· The WHS Contact attends the meeting and presents a summary of WHS Statistics and issues relevant to the workers in the Work Group. This includes hazards, Incidents, near misses and outstanding corrective actions.
· Incident trend and causal analysis and Gap analysis (4th meeting only)
· Annual risk profile review (once a year)
· Local WHS Plan progress report
· Internal and external audit results
· Workplace inspections completion and results
· Agenda sent to committee members at least 2 weeks prior to meeting. Call for any additional items to be discussed.
· Summary reports from Advisory Groups representatives are due 2 weeks before the committee meeting, or as early as possible.
· Send Agenda, approved minutes from previous meeting and Advisory Group summaries to all members attached to the meeting invite. 
· Minutes template must be consistent with the University requirements.
· Include an action list in the Local WHS Committee minutes and monitor the status of completion on behalf of the Chair.
· Ensure Health & Safety Representatives have been invited to the WHS Committee. HSR’s consult regularly with workers they represent regarding WHS issues relevant to their areas.
· Local WHS Committee members complete the mandatory WHS Committee Member Training and monitor to ensure completion. 
Local WHS Committee members:
· Participate actively in the discussion, consultation, and negotiation about health and safety.
· Advocate for implementation of University WHS Management System in the local area.
· Participate in local area workplace inspections.
· Raise concerns and report hazards and incidents.
· Understand that legislative requirements (e.g. The WHS Act, Regulations or Approved Codes of Practices), Australian Standards or National Audit Tool requirements must be met and cannot change whether consultation is conducted between the University and workers.
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